
  

  

ຄະນະກ ຳມະກຳນສົົ່ງເສມີ ແລະ ຄ ຸ້ມຄອງກຳນລງົທນຶ (ຄລທ) 
Investment Promotion and Management Committee (IPMC) 

 

 
ແບບຟອມຄ ຳຮຸ້ອງຂສໍຸ້ຳງຕ ັ້ງ 

ຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳຢ ູ່ ສປປ ລຳວ 

 
 

 

Application Form  

for Establishing of a Representative Office  

in Lao P.D.R. 

 

 

 

 

 

 

 
  

 
 WWW.INVESTLAOS.GOV.LA 



ຄ ຳນ ຳ 
 

 ລ ດຖະບຳນແຫ່ງ ສປປ ລຳວ ໄດຸ້ເປີດໂອກຳດໃຫຸ້ ຜ ຸ້ລົງທຶນຕ່ຳງປະເທດ ທີີ່ເປັນນິຕິບ ກຄົນ ຊຶີ່ງຖືກສຸ້ຳງຕ ັ້ງຂືັ້ນພຳຍ
ໃຕຸ້ກົດໝຳຍຂອງປະເທດອືີ່ນ ສຳມຳດສຸ້ຳງຕ ັ້ງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳຂອງຕົນ ຢ ູ່ ສປປ ລຳວ ໂດຍສອດຄ່ອງກ ບດ ຳລ ດວ່ຳດຸ້ວຍ
ກຳນຈ ດຕ ັ້ງປະຕິບ ດກົດໝຳຍ ວ່ຳດຸ້ວຍກຳນສົົ່ງເສີມກຳນລົງທຶນຢ ູ່ ສປປ ລຳວ ສະບ ບເລກທີ 14/ນຍ, ລົງວ ນທີ 17 ພະຈິກ 
2016. 
 

 ກຳນສຸ້ຳງຕ ັ້ງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳ ຢ ູ່ ສປປ ລຳວ ມີຈ ດປະສົງເພືີ່ອເປີດໂອກຳດໃຫຸ້ນິຕິບ ກຄົນຕ່ຳງປະເທດ ສຳມຳດ
ເຂົັ້ຳ ມຳສືກສຳ ແລະ ເກ ບກ ຳຂໍໍ້ມ ນ ໃນຂະແໜງກຳນຕ່ຳງໆ ທີີ່ຈ ຳເປັນ ເພືີ່ອກຳນສະເໜີ ຂໍລົງທຶນໂດຍກົງໃນອຳນຳຄົດ. ກຳນ
ສຸ້ຳງຕ ັ້ງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳ ບໍໍ່ແມ່ນເພືີ່ອຈ ດປະສົງໃນກຳນດ ຳເນີນທ ລະກິດໂດຍກົງ ເຊິີ່ງຈະຕຸ້ອງສອດຄ່ອງ ຕຳມມຳດຕຳ 56 
ຂອງ ກົດໝຳຍວ່ຳດຸ້ວຍກົມສົົ່ງເສີມກຳນລົງທຶນ ສະບ ບເລກທີ 14/ນຍ, ລົງວ ນທີ 17 ພະຈິກ 2016 ແລະ ຂໍໍ້ຕົກລົງ ຂອງ
ກະຊວງແຜນກຳນ ແລະ ກຳນລົງທຶນ ວ່ຳດຸ້ວຍກຳນສຸ້ຳງຕ ັ້ງ ແລະ ຄ ຸ້ມຄອງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳ ຂອງນິຕິບ ກຄົນຕ່ຳງປະເທດ ຢ ູ່ 
ສປປ ລຳວ ສະບ ບເລກທີ 1815/ກຜທ, ລົງວ ນທີ 30 ກໍລະກົດ 2018. 
 

 ນິຕິບ ກຄົນຕ່ຳງປະເທດ ທີີ່ຈະສະເໜີຂໍສຸ້ຳງຕ ັ້ງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳ ຢ ູ່ ສປປ ລຳວ ຈະຕຸ້ອງໄດຸ້ປະກອບເອກະສຳນ ດ ົ່ງ
ມີລຳຍລະອຽດລ ່ມນີັ້: 
 

1. ຄ ຳຮຸ້ອງຂໍສຸ້ຳງຕ ັ້ງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳ. 
2. ກົດລະບຽບຂອງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳທີີ່ສະເໜີຂໍສຸ້ຳງຕ ັ້ງ. 
3. ໃບແຕ່ງຕ ັ້ງຜ ຸ້ຕຳງໜຸ້ຳ ແລະ ຫ ື ໃບມອບສິດຈຳກບໍລິສ ດແມ່ ໃນກຳນຂໍສຸ້ຳງຕ ັ້ງກຳນຜ ຸ້ຕຳງໜຸ້ຳ ຢ ູ່ ສປປ ລຳວ 

ພຸ້ອມທ ງສ ຳເນົຳໜ ງສືຜ່ຳນແດນ ແລະ ຊີວະປະຫວ ດຫຍໍໍ້ຂອງຜ ຸ້ທີີ່ຖືກແຕ່ງຕ ັ້ງ. 
4. ສ ຳເນົຳໃບທະບຽນຂອງບໍລິສ ດແມ່ ທີີ່ມີກຳນຢັັ້ງຢືນຄວຳມຖືກຕຸ້ອງ ແລະ ມີຜົນບ ງຄ ບໃຊຸ້ໄດຸ້ . 
5. ສ ຳເນົຳກົດລະບຽບຂອງບໍລິສ ດແມ່ (ຖຸ້ຳມີ). 
6. ເອກະສຳນກຳນລຳຍງຳນທຳງດຸ້ຳນກຳນເງິນຂອງບໍລິສ ດແມ່. 
- ເອກະສຳນປະກອບທ ງໝົດ 4 ຊຸດ. 

 

  



 

Foreword 
 

The Government of Lao PDR enables legal entities, which exist in legal form (RO) in other countries, 

establish a representative Office in the Lao PDR in accordance with the Decree No. 114/PM, dated 

17/11/2016 regarding the implementation of the Law on the Investment Promotion in the Lao PDR. 

 

The establishment of a representative office in the Lao PDR is to enable foreign legal entities 

to conduct studies and gather information that are necessary for future direct investments. All 

activities of a representative office must be in compliance with Article 56 of the Investment 

Promotion Law, no 14/NA, dated 17 November 2016 and the Decision on Establishing and 

Managing the Representative Office of Foreign Legal Entities in Lao PDR no. 1815/MPI, dated 

30 July 2018. 

 

To complete your application, the following documents are required. 

 

1. Application for the establishing the representative office. 

2. Article of Association (AOA) of the representative office proposing the establishment. 

3. Letter of agent appointment and/or Power of Attorney from the mother company to apply for a 

representative office establishment in Lao PDR with a copy of passport and brief biography of 

the appointed person. 

4. Legalized copy of registration certificate of Mother Company. 

5. Copy of regulations Article of Association (AOA) of main company (If available) 

6. Statement report or Bank Account of Parent Company. 

 

- Complementary documents in 4 sets in total. 

 



ສຳທຳລະນະລ ດ ປະຊຳທປິະໄຕ ປະຊຳຊນົລຳວ 
Lao People’s Democratic Republic 

ສ ນຕິພຳບ ເອກະລຳດ ປະຊຳທປິະໄຕ ເອກະພຳບ ວ ດທະນະຖຳວອນ 
Peace Independent Democracy Unity Prosperity  

 

ຫຸ້ອງກຳນຄະນະກ ຳມະກຳນສົົ່ງເສີມ ແລະ ຄ ຸ້ມຄອງກຳນລົງທຶນ     ເລກທີ: 
Investment Promotion and Management Committee Office   Reference No: 

ບຸ້ຳນໂພນທ ນ, ເມືອງໄຊເສດຖຳ, ນະຄອນຫ ວງວຽງຈ ນ 01001, ສປປ ລຳວ. 
Phonethan Village, Saysettha District, Vientiane Capital 01001, Lao PDR. 
 

 

 

 

 

ຄ ຳຮຸ້ອງຂສໍຸ້ຳງຕ ັ້ງ ຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳ 
Application for establishing of a Representative Office 

 

 

ຮຽນ : ທ່ຳນ ຫົວໜຸ້ຳກົມສົົ່ງເສີມກຳນລົງທຶນ 

(To: Director General of the Investment Promotion Department) 

 

ເລືີ່ອງ : ຂໍສຸ້ຳງຕ ັ້ງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳຂອງ ບໍລິສ ດ.......................................................................... 
(Subject: Proposal for the establishment of a Representative Office of ....................... 
....................................................................................................................Company) 
 

 

ຂຸ້ຳພະເຈົັ້ຳ ທ່ຳນ............................................ອຳຍ .........ປີ, ສ ນຊຳດ................................ໃນນຳມ 

ຜ ຸ້ຕຳງໜຸ້ຳຂອງບໍລິສ ດແມ່, ຂໍຖືເປັນກຽດສະເໜີມຳຍ ງທ່ຳນ ເພືີ່ອຂໍສຸ້ຳງຕ ັ້ງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳຢ ູ່ ສປປ ລຳວ ດ ົ່ງລຳຍ
ລະອຽດລ ່ມນີັ້: (My name is..........................................., (age)........year Old, on behalf of the Parent 

Company I apply this proposal for the establishment of a representative office in Laos PDR with the 

following detailed description): 

 

1. ຊືີ່ຂອງບໍລິສ ດແມ່ (Name of parent Company):................................................................. 
.................................................................................................................................... 
..................................................................................................................................... 
ສະຖຳນທີີ່ຈົດທະບຽນຂອງບໍລິສ ດແມ່ (Place of registration):................................................... 
..................................................................................................................................... 
..................................................................................................................................... 
ເບີໂທລະສ ບ (Telephone):........................................................................................................... 
ອີເມລ (E-mail):........................................................................................................... 
 

ກິດຈະກຳນຫ  ກຂອງບໍລິສ ດແມ່ທີີ່ດ ຳເນີນຢ ູ່ປະຈ ບ ນ: (Current main activities of the parent company 

):............................................. 
..................................................................................................................................... 
.................................................................................................................................... 



2. ຈ ດປະສົງຂອງກຳນສຸ້ຳງຕ ັ້ງ: ເພືີ່ອເກ ບກ ຳຂໍໍ້ມ ນ ແລະ ປະສຳນງຳນໃນຂະແໜງກຳນທ ລະກິດທີີ່ບໍລິສ ດແມ່ໄດຸ້ຮ ບ
ອະນ ຍຳດ (ໃນກໍລະນີ ມີຄວຳມຕຸ້ອງກຳນຂໍສຶກສຳກິດຈະກຳນອືີ່ນ ນອກຈຳກກິດຈະກຳນຂອງບໍລິສ ດແມ່ ແມ່ນບໍໍ່
ໃຫຸ້ເກີນ 1 ກິດຈະກຳນ.):................... 
..................................................................................................................................... 
..................................................................................................................................... 
(Proposed Activities: Gathering of information and Coordinating in business sectors relating the 

main activities of the parent company ( in case the proposal to conduct the study other than  the 

main activities of parent company, the foreign legal entities allow to conduct no more than one 

activity):..................................................... 
.....................................................................................................................................................
....................................................................................................................................................................... 

 

3. ສະຖຳນທີີ່ຕ ັ້ງສ ຳນ ກງຳນ (Office Location): 

ເຮືອນເລກທີ (House No):...........................ຖະໜົນ (street):............................................... 
ບຸ້ຳນ (Village):.........................................ເມືອງ (District):................................................. 
ແຂວງ (Province):........................................................................................................... 
ໂທລະສ ບ (Telephone):........................................................................................................... 
ອີເມລ (E-mail) :........................................................................................................... 
 

(ກໍລະນີຕຸ້ອງກຳນປູ່ຽນແປງສະຖຳນທີີ່ຕຸ້ອງແຈຸ້ງພຳຍໃນ 15 ວ ນ ຫ  ງຈຳກມືັ້ຍືີ່ນຄ ຳຮຸ້ອງ) (Notification of 

change of address must be given within 15 days from the date of submission of this application 

from) 

 

4. ທຶນຈົດທະບຽນ (Registered Capital):.........................................................................US$ 

ໃນນ ັ້ນ, ເປັນວ ດຖຸ ມ ນຄ່ຳ (Fixed Asset):..................................................................... US$ 

ເປັນເງິນສົດ (Liquid Asset):...................................................................................... US$ 

 

5. ງົບປະມຳນ ຄ່ຳໃຊຸ້ຈ່ຳຍຂອງຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳຢ ູ່ ສປປ ລຳວ: 
(Operating Costs of Representative Office in Laos PDR): 
1. ຄ່ຳເຊົົ່ຳຫຸ້ອງກຳນ (Office rent) :............................................................................. US$ 

2. ຄ່ຳອ ປະກອນຮ ບໃຊຸ້ຕ່ຳງໆ (Office equipments): ..................................................... US$ 

3. ຄ່ຳແຮງງຳນ (Salaries/Wages) : ........................................................................... US$ 

4. ຄ່ຳໃຊຸ້ຈ່ຳຍອືີ່ນໆ (Other expenses) : ......................................................................US$ 

 

6. ແຜນກຳນນ ຳໃຊຸ້ແຮງງຳນ ຈ ຳນວນ : 
(Total manpower requirement) :......................................................................Persons 

ແຮງງຳນ ລຳວ : 
(Local staff) :...................................................................................................Persons 

ແຮງງຳນ ຕ່ຳງປະເທດ : 
(Foreign staff) :................................................................................................Persons 

 

ດ ົ່ງນ ັ້ນ, ຈຶີ່ງຮຽນສະເໜີມຳຍ ງທ່ຳນ ເພືີ່ອພິຈຳລະນຳຕຳມທີີ່ເຫ ນສົມຄວນດຸ້ວຍ. (Your consideration and 

approval will be highly appreciated). 

 



ດຸ້ວຍຄວຳມຍິນນ ບຖືຢູ່ຳງສ ງ, 
(Faithfully yours) 

 

ວ ນທີ/Date......................................... 
 

ລຳຍເຊ ນ ແລະ ຊືີ່ແຈຸ້ງ 
(Applicant’s Name and Signature) 

 

 

 

 

 

 

ໝຳຍເຫດ (Note): 

 ບໍລິສ ດແມ່ຕຸ້ອງມີຖຳນະເປັນນິຕິບ ກຄົນຕຳມກົດໝຳຍຂອງປະເທດທີີ່ຕົນຈົດທະບຽນ 2 ປີຂືັ້ນໄປ. (The Parent 

company must have been existing and in operation for not less than two year) 

 ທຶນຈົດທະບຽນຫຸ້ອງກຳນຜ ຸ້ຕຳງໜຸ້ຳ ຢູ່ຳງໜຸ້ອຍບໍໍ່ຫ ຸດ 50,000 (ຫຸ້ຳສິບພ ນ) ໂດລຳສະຫະລ ດ. (The registered 

capital for representative office shall not be less than 50,000 (Fifty thousand) US dollars) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ຊີວະປະຫວ ດຫຍໍໍ້ຂອງຊີວະປະຫວ ດຫຍໍໍ້ຂອງຜ ຸ້ທີີ່ຖືກແຕ່ງຕ ັ້ງ. 
Curriculum Vitae 

For the Appointed Person. 



 

ຊືີ່ / Name: ……………………………………………………………………………………… 

ນຳມສະກ ນ / Surname: ………………………………………………………………………… 

ສ ນຊຳດ / Nationality: ………………………………………………………………………… 

ສະຖຳນທີີ່ເກີດ / Place of Birth: ………………………………………………………………… 

ວ ນ/ເດືອນ/ປີເກີດ / Date of Birth: ……………………………………………………………… 
ກຳນສຸ້ຳງຄອບຄົວ / Marital Status: ……………………………………………………………… 
ສຳດສະໜຳ / Religion: ………………………………………………………………………… 
ທີີ່ຢ ູ່ຕ່ຳງປະເທດ / Oversea’s address: …………………………………………………………… 
ໂທລະສ ບ / Telephone: …………………………………, ແຟັກ / Fax: ………………………… 
ອີເມວ / Email: ………………………………………………………………………………… 

ບ ດປະຈ ຳຕົວ (ໃນກໍລະນີຜ ຸ້ລົງທຶນພຳຍໃນ) ຫ ືືໜ ງສືຜ່ຳນແດນ (ໃນກໍລະນີຜ ຸ້ລົງທຶນເປັນຄົນຕ່ຳງປະເທດ) ເລກທີ / 
Passport No: …………………………………………………………… 

ຮ ຸ້ພຳສຳໃດແດ່? / How many languages go you know? ………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

ຜ ຸ້ຕຳງໜຸ້ຳຢ ູ່ລຳວ / Who is your representative in Laos?  
………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

ໂທລະສ ບ/Telephone: …………………………ແຟັກ/Fax: ……………………………………… 

………………………………………………………………………………………………… 

ອີເມວ/Email: …………………………………………………………………………………… 

ຜ່ຳນມຳໄດຸ້ຮຽນວິຊຳສະເພຳະຫຍ ງແດ່? ຮຽນຢ ູ່ໃສ ແຕ່ປີໃດເຖິງປີໃດ? 

Educational Background: 

……………………………………………………………………… 

………………………………………………………………………………………………… 

………………………………………………………………………………………………… 

…………………………………………………………………………………………………
……………………………………………………………………………………………
…… 

ປະສົບກຳນຜ່ຳນມຳເຄີຍເຮ ດວຽກຫຍ ງແດ່? ແຕ່ປີໃດເຖິງປີໃດ? Work experiences: 

…………………………………………………………………………………………………

……………………………………………………………………………………………

……………………………………………………………………………………………

……………………………………………………………………………………………

……………………………………………………………………………………………

…………………… 

 

ວ ນທິ/Date: ……………, ເດືອນ/Month: ……………, ປີ/Year: …… 

ເຈົັ້ຳຂອງຊີວະປະຫວ ດເຊ ນ/Signature 

 

 


