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Ministry of Planning and Investment 

 Investment Promotion Department 

One Stop Service (OSS) 
Boulevard Souphanouvong   

Vientiane 01001  Lao PDR.                                           

Tel:  (856-21) 21 7012,  

Fax: (856-21) 21 5491 

www.investlaos.gov.la 

www.facebook.com/investlaos.gov.la 

Request the renewal of 

Representative Office (RO) 

1. Application for the registration re-

newal of representative office; 

2. Letter of proposal from the holding 

company to request the renewal of 

representative office; 

3. Company’s previous movement re-

port, especially the complete and on-

time payments of custom, taxes and 

other fees in relation to the business 

operation; 

4. Report future movement plan of the 

representative office; 

5. Original registration of the represen-

tative office; 

6. Copy of domestic tax registration cer-

tificate; 

7. Copy certificate of salary tax pay-

ment. 

Request the renewal of investment 

license 

ກາຌຂໍຉໆໍໃຍຬະຌຸງາຈລຄົຌຶ 

ກາຌຂໍຉໆໍຬາງຸຫ ຬຄກາຌຏ ຉາຄໜາ 

Request the renewal of 

Representative Office (RO) 



ເຬກະສາຌຂໍຉໆໍໃຍຬະຌຸງາຈລຄົຌຶ 

1. ໃຍສະເໜຂໍີຉໍໆ ໃຍຬະຌຸງາຈລຄົຌຶ; 
2. ຍຈົຍຌັກຶກຬຄຎະຆຸມສະພາຍໍລຫິາຌ ຫ ຼື ຏ ຊຼືອຸ ຌ

ຂຬຄຍໍລສິຈັ; 
3. ຍຈົລາງຄາຌກາຌເຼືໆ ຬຌໄຫວຂຬຄຍໍລສິຈັໃຌໄລງະ

ຏໆາຌມາ ແລະ ແຏຌກາຌເຼືໆ ຬຌໄຫວຉໍໆ ໜ າຂຬຄ
ຍໍລສິຈັ ພ ຬມຄັເຬກະສາຌຬ າຄຬຄີເຫຈຏຌົໃຌ
ກາຌຂໍຉໍໆ ຬາງຸໃຍຬະຌຸງາຈລຄົຌຶ; 

4. ແຏຌກາຌເຼືໆ ຬຌໄຫວຉໍໆ ໜ າຂຬຄຍໍລສິຈັ; 
5. ໃຍຬະຌຸງາຈລຄົຌຶສະຍຍັຉົ ຌ; 
6. ສໍາເຌາົໃຍະຍຽຌວສິາຫະກຈິ; 
7. ສໍາເຌາົໃຍະຍຽຌຬາກຬຌພາງໃຌ; 
8. ສໍາເຌາົໃຍຬະຌຸງາຈຈໍາເຌຌີຸລະກຈິ; 
9. ສໍາເຌາົກຈົລະຍຽຍຍໍລສິຈັ; 
 
 

Request the renewal of 

investment license 

1. Proposal requesting the renewal of in-

vestment license; 

2. The meeting minutes of executive council or 

stockholders of  the company; 

3. Company’s previous movement report 

especially the complete, and on-time 

payments of customs, taxes and other 

fees in relations to the business opera-

tion; 

4. Report of future movement plan of the 

company; 

5. Original of Investment license; 
6. Copy of enterprise registration certificate; 
7. Copy of domestic tax registration certificate; 

8. Copy of business operation license; 
 

 

ເຬກະສາຌຂໍຉໆໍຬາງຸຫ ຬຄກາຌຏ ຉາຄໜາ 

1. ໍາອ ຬຄຂໍຉໆໍຬາງຸຫ ຬຄກາຌຏ ຉາຄໜາ; 
2. ໃຍສະເໜີ ຫ ຼື ຂໍ ຉກົລຄົຂຬຄຍໍລສິຈັແມໆຢ ໆ ຉໆາຄຎະເຈ

ກໆຽວກຍັກາຌຂໍຉໆໍຫ ຬຄກາຌຏ ຉາຄໜາ; 
3. ຍຈົລາງຄາຌກາຌເຼືໆ ຬຌໄຫວຂຬຄຍໍລສິຈັໃຌໄລງະຏໆາຌ

ແລະ ແຏຌກາຌເຼືໆ ຬຌໄຫວໃຌຉໆໍໜາຂຬຄຍໍລສິຈັ; 
4. ໃຍຬະຌຸງາຈຫຬຄກາຌຏ ຉາຄໜາສະຍຍັຉົ ຌ; 
5. ໃຍຢັຄຢຼືຌກາຌຌໍາເຂົ າຌຶຈົະຍຽຌ າກະຌາາຌ 

ແຫໆຄ ສຎຎ ລາວ; 
6. ສໍາເຌາົໃຍະຍຽຌຬາກຬຌ ແລະ ເຬກະສາຌຢັຄຢຼືຌ

ກາຌຎະຉຍິຈັພຌັະຉໆາຄ;;  
 
 


