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Ministry of Planning and Investment 

 Investment Promotion Department 

One Stop Service (OSS) 
Boulevard Souphanouvong   

Vientiane 01001  Lao PDR.                                           

Tel:  (856-21) 21 7012,  

Fax: (856-21) 21 5491 

www.investlaos.gov.la 

www.facebook.com/investlaos.gov.la 

Establishing the Representative 

Office (RO) 

1. Application for the establishing the rep-
resentative office in Printed Form; 

2. Article of Association “AOA” of the 

representative office proposed; 
3. Application or agreement from the 

mother company to apply for a repre-

sentative office in Lao PDR; 
4. Letter of agent appointment or power of 

attorney from the mother company to 
apply for a representative office in Lao 

PDR with a copy of passport and brief 

biography of the appointed person; 
5. Legalized copy of registration certifi-

cate of mother company; 
6. Statement report or Bank association of 

mother company; 
7. Office rental contract with rental tax pay-

ment receipt and Map of office location 

certified by village authority; 
8. property list of representative office and 

Staff name list; 
*       for apply the Tax Identity Number. 
 

The submitted application must be of 6 

sets and the investor must maintain 1 

copy as the evidence.  

ກຈິະກາຌເຌຍຌັຆີວຍຸມ 

Controlled List 

ກາຌສ ໄາຄຉັ ໄຄຫ ໄຬຄກາຌຏູ ໄຉາຄໜໄາ 

Establishing the Representative 

Office (RO) 



ກຈິະກາຌເຌຍຌັຆີວຍຸມ 

1. ໍາອ ໄຬຄຂໍລຄ຺ຌຶ ຉາມຍຍພມິ; 
2. ຍຈ຺ສະຽໜຫີງໍ ໄກໃ ຼວກຍັກາຌພຈັະຌາຄກາຌ ຢັໄຄຢືຌ

ຈງຎະາຌ ຫົ ືຬໍາຌວງກາຌເຫງໃ ຂຬຄ ຍໍລສິຈັ; 
3. ຎະຫວຈັ-ຎະສຍ຺ກາຌຂຬຄຍໍລສິຈັ, ເຍຬະຌຸງາຈ ຫົ ື

ເຍະຍຼຌຸລະກຈິຂຬຄຍໍລສິຈັ; 
4. ເຍມຬຍສຈິເຫ ໄຏູ ໄຉາຄໜໄາຍຌັຈາຂາອຸ ໄຌ ຫົ ືຍໍລສິຈັ, ເຌ

ກໍລະຌຍຸີກ ຌ຺ຈັໃ ຄກໃ າວຍໍໃ ຢູໃ ເຌຉໍາໜໃ ຄສູຄສຸຈຂຬຄ
ຍໍລສິຈັ; 

5. ສຌັງາອໃ ວມຸລະກຈິ (ເຌກໍລະຌສີຬຄຍໍລສິຈັຂື ໄຌແຎ); 
6. ຏຌີໃ ສະຈຄ ຈຸີໃ ຉັ ໄຄຂຬຄຄກາຌ; 
7. ຽຬກະສາຌກໃ ຼວກຍັຂໍ ໄມູຌາຄຈ ໄາຌຽຉກັຌກິຂຬຄ

ຄກາຌ; 
8. ຈ຺ໝາງສະໜຍັສະໜຌູຂຬຄສະຊາຌຍຌັກາຌຽຄຌິ ຫົ ື

ະຌາາຌ (ຊໄາມ)ີ; 
9. ຽຬກະສາຌກໃ ຼວຂ ໄຬຄຬືໃ ຌໂ (ຊໄາມ)ີ. 
ໍາອ ໄຬຄີໃ ງືໃ ຌ າໍຌວຌ 6 ຆຸຈ ລະ ຏູ ໄລຄ຺ຌຶຉ ໄຬຄຽກຍັສໍາຽຌາ຺
ໍາອ ໄຬຄຂໍລຄ຺ຌຶ 1 ສະຍຍັ ແວ ໄຽຎັຌຫລກັຊາຌ. 

Controlled List 

1. Application Form for Controlled List in 

Printed Form; 

2. Brief proposal about the project devel-

opment, certified by the President or 

Director-General of the company; 

3. History - experiences of company, li-

cense or business registration certificate 

of company; 

4. Power of Attorney for the representative of 

stockholders or company, in case the per-

son is not in the top position of the com-

pany; 
5. business agreement, in case there are 

two or more companies; 
6. Map of project location; 

7. Documents about the technical data of the 

project; 
8. Supporting letter from financial institutes 

or banks, if any; 
9. Other related documents, if any. 

 

The submitted application must be 6 sets 

and the investor must keep 1 copy as the 

evidence.  

ກາຌສ ໄາຄຉັ ໄຄຫ ໄຬຄກາຌຏູ ໄຉາຄໜໄາ 

1. ໍາອ ໄຬຄຂໍສ ໄາຄຉັ ໄຄຫ ໄຬຄກາຌຏູ ໄຉາຄໜ ໄາ ຉາມຍຍພມິ; 
2. ກຈ຺ລະຍຼຍຫ ໄຬຄກາຌຏູ ໄຉາຄໜ ໄາີໃ ສະຽໜຂໍີສ ໄາຄຉັ ໄຄ; 
3. ເຍສະຽໜ ີຫົ ືຂໍ ໄຉກ຺ລຄ຺ຂຬຄຍໍລສິຈັມໃ ຢູໃ ຉໃ າຄຎະຽຈ 

ເຌກາຌສ ໄາຄຉັ ໄຄຫ ໄຬຄກາຌຏູ ໄຉາຄໜ ໄາ ຢູໃ  ສຎຎ ລາວ; 
4. ເຍຉໃ ຄຉັ ໄຄຏູ ໄຉາຄໜ ໄາ ຫົ ືເຍມຬຍສິຈາກຍໍລິສັຈ

ມໃ  ຢູໃ ຉໃ າຄຎະຽຈເຌກາຌສ ໄາຄຉັ ໄຄຫ ໄຬຄກາຌຏູ ໄຉາຄ
ໜ ໄາ ຢູໃ  ສຎຎ ລາວ ພ ໄຬມຄັສໍາຽຌາ຺ໜຄັສຏືໃ າຌຈຌ 
ລະ ຆວີະຎະຫວຈັຫງໍ ໄຂຬຄຏູ ໄີໃ ຊກືຉໃ ຄຉັ ໄຄ; 

5. ສໍາຽຌ຺຺຺າ຺ເຍະຍຼຌຂຬຄຍໍລສິຈັມໃ  ີໃ ມກີາຌຢັໄຄຢືຌ
ວາມຊກືຉ ໄຬຄ ລະ ມຏີຌ຺ຍຄັຍັເຆ ໄແຈ ໄ ສໍາຽຌາ຺ກຈ຺
ລະຍຼຍຍໍລສິຈັມໃ ຢູໃ ຉໃ າຄຎະຽຈ (ຊໄາມ)ີ; ; 

6. ຽຬກະສາຌຢັໄຄຢືຌາຄຈ ໄາຌກາຌຽຄຌິຂຬຄຍໍລສິຈັມໃ
ຢູໃ ຉໃ າຄຎະຽຈ; 

7. ສຌັງາຽຆ຺ໃ າຫ ໄຬຄກາຌ ພ ໄຬມຄັເຍອຍັຽຄຌິຂຬຄກາຌ
ຽສງຬາກຬຌໃ າຽຆ຺ໃ າ ລະ ຏຌີໃ ຉັ ໄຄຫ ໄຬຄກາຌ 
ຈງມກີາຌຽຆັໃ ຌຢັໄຄຢືຌາກຬໍາຌາຈກາຌຎ຺ກຬຄ
ຍ ໄາຌ;  

8. ລ າ ງ ຆືໃ ຆັຍ ສິຌ ຫ ໄຬ ຄ ກ າ ຌ ຏູ ໄຉ າ ຄ ໜ ໄາ+ລ າ ງ ຆືໃ
ພະຌກັຄາຌ; 

9. (*) ຽພືໃ ຬງືໃ ຌຂໍຽລກຎະາໍຉວ຺ຏູ ໄຽສງຬາກຬຌ. 
ໍາອ ໄຬຄີໃ ງືໃ ຌ າໍຌວຌ 6 ຆຸຈ ລະ ຏູ ໄລຄ຺ຌຶຉ ໄຬຄຽກຍັສໍາ
ຽຌາ຺ໍາອ ໄຬຄຂໍລຄ຺ຌຶ 1 ສະຍຍັ ແວ ໄຽຎັຌຫລກັຊາຌ. 


