Complementary documents in
submitting the relocation of the
company/representative office

e Proposal requesting the relocation of the
company/representative office.

o The meeting minutes of the executive coun-
cil or stockholders of the company.

o Copy of previous house rental agreement.

o Copy of current house rental agreement.

e Copy of water supply, electricity payment
(bills).

e Copy of investment license/Concession reg-
istration certificate/ registration certificate
of representative office.

o Copy of enterprise registration certificate (if
any)**.

o Copy of tax registration certificate (if any)
kk

o Copy of business operation license (if any).

e Copy of the approved regulations of the
company (if any).

e Docuements acknowledging the new office
relocation.

** For enterprise approved under the In-
vestment Promotion Law 1989, 1994 and
2004;
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Ministry of Planning and Investment
Investment Promotion Department (IPD)
One Stop Service (OSS)
Boulevard Souphanouvong
Vientiane 01001 Lao PDR.

Phone No (856-21) 21 7012,

Fax. (856-21) 21 5491
www.investlaos.gov.la
www.facebook.com/investlaos.gov.la
E-mail: ipd@investlaos.gov.la
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Complementary documents
requesting the change of
director of the company/

representative office
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o Proposal requesting the change to a new di-
rector.

o The meeting minutes of the executive coun-
cil or stockholders of the company and letter
of appointment.

e Letter of attorney from the former director
and the new officially appointed director.

e Copy of passport and brief biography of ap-
pointed person to be a new director (for for-
eigners). If the appointed director is a Lao
citizen, copy of national identity card, fam-
ily registration book and criminal record
must be provided.

o Copy of investment license/concession reg-
istration certificate/registration certificate of
representative office.

o Copy of enterprise registration certificate (if
any)**.

o Copy of tax registration certificate (if any)
kk

o Copy of business operation license (if any).

e Copy of the approved regulations of the
company (if any).

**For enterprise approved under the In-
vestment Promotion Law 1989, 1994 and
2004;
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